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Once you have logged into GLOW you should be in in your ‘Launch Pad’  Click on the tile for ‘Google Classroom’ 
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Click on ‘Continue’,,,, this is just verifying that it’s your account. 

 

                                              This should open your ‘Classroom’ and show you all the classes you are a member of. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Click on any class that you are a member of. 
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If you click on ‘Classwork’ it should show you all of your subjects 
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Scroll down to the subject you need ( in this case ICT) and click on the latest assignment. 
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It should expand to this  

 

 

 

 

 

 

 

 

 

 

 

Click on ‘View Assignment’ 

 

This assignment has video clip to watch and a file with some questions included. 

 

You can ‘Download’ the file to work on and once completed you can upload the file back to Google Classrooms  

 

Or, you can work on it with ‘Google Docs’ and then hand it in.  (Skip to Page 15) 
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To ‘Download’ the file.  Move your mouse over the file, then right click the mouse and select ‘Open link in New Window’ 
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Click on the 3 dots, then go to ‘Download’            3 Dots 
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This will save your file into your ‘Downloads’ folder (in Windows 10) You can open it by clicking here 
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You can now work on the document and save it to your drive. 
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Once you are ready to ‘Hand it in’ , go back into your ‘Google Classroom’ and click ‘+ Add or create’ and then ‘File’ 
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You will then click ‘Browse’ to find your file. 
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Locate the file on your device. 

 

 

 

Click on ‘Open’ 
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Once the file has loaded click ‘Hand In’ 

 

Then click ‘Hand in’ in this box 
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Success 
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You can work on it with ‘Google Docs’ and then hand it in.   

 

Move the mouse to the document and click 
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The document should open like this.  Click on ‘Open with Google Docs’ 
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The document should now be ready for editing. 
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Once you have made your changes to the document it’s time to ‘Hand it In’ 
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Go back to this page and click on ‘+ Add or Create’ 
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Click on ‘My Drive’ 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Then select your document         Then ‘Insert’ 
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Then once it has loaded click ‘Hand In’ 
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You should now see this screen, click on ‘Hand In’ 
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You should finish with this message.  ‘Handed In’   

 

 

 

SUCCESS 


